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REPORTING CHILD ABUSE 
State law requires that employees who suspect or have information regarding child abuse contact the Texas 
Department of Family and Protective Services. Information and resources regarding child abuse and neglect 
can be accessed at http://www dfps state tx us/Contact_Us/hotlines asp  

Included on this website is a directory listing of toll-free numbers maintained by various crisis organizations. 

1 A professional as defined in the law is required to report not later than after the 48th hour after the 
professional has cause to believe the child has been or may be abused as defined in §261.001(1) or 
261.401, Family Code, or is the victim of the offense of indecency with a child and the professional has 
cause to believe the child has been abused as defined in §261.001(1), Family Code. 

2 A non-professional shall make a report immediately after the non-professional has cause to believe that 
the child’s physical or mental health or welfare has been adversely affected by abuse. 

3 A report shall be made regardless of whether the contractor/provider staff suspects or knows that a 
report may have previously been made. 

RECOGNIZING ABUSE AND NEGLECT 
What is child abuse? It is any mistreatment of a child that results in harm or injury. There are four basic types 
of child abuse, though children often experience more than one kind of abuse. 

Physical Abuse includes actions such as beating, burning or punching a child. 

Emotional Abuse involves criticizing, insulting, rejecting or withholding love from a child. 

Sexual Abuse includes rape, touching or fondling or involving a child in pornography. 

Neglect includes failure to provide for a child’s basic physical, medical or emotional needs. Leaving a 
young child home alone or failing to provide needed medical attention may also be considered neglect. 

SIGNS OR SYMPTOMS OF ABUSE 
• Changes in behavior including anxiety, depression, insomnia, night terrors, rebellion, withdrawal

and changes to eating habits

• Regression to previously outgrown behaviors such as bedwetting or thumb sucking

• Unusual fears of people or places or aggression towards individuals

• Loss of interest in previously enjoyed activities, sports or friends

• Changes in attitude towards school or academic performance

• Unusual and unexplained health problems such as frequent headaches and stomach aches

• Abnormal sexual behaviors or knowledge of advanced sexual language or behaviors

• Physical signs of sexual abuse are rare but include pain, bleeding or tearing of genitals, anus or
mouth and/or presence of sexually transmitted diseases
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PROTECTING CHILDREN ONLINE: CYBER SAFETY 
At UTES students are taught cyber safety through their STEAM (Science, Technology, Engineering, Arts and 
Math) class as well as in the regular classroom. Students are instructed how to avoid inappropriate sites during 
searches, to avoid chat rooms or other communication with strangers and how to communicate appropriately 
and safely online. In our upper grades, students are taught to recognize and report cyberbullying. At home, 
parents can protect children by carefully monitoring computer, iPad, tablet or phone internet use. The two 
websites listed below provide additional information on actions parents can take to keep children safe online. 

Safekids.com http://www safekids com/safety-advice-tools/ 

Stopbullying.gov http://www stopbullying gov/cyberbullying/ 

The UT Elementary School Parent Handbook Agreement appears in the appendix. 
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My Community Commitment 
from Pre-K to Ph D  

UTES 
UNITY
Collaboration and 
communication 

TENACITY
Resilience and 
optimism 

EXCELLENCE
Achievement and 
growth 

SAFETY
Health and climate 

AS A 
STUDENT, 
I WILL... 

Speak up for my needs 
and the needs of my 
community 

Approach challenges and 
mistakes with optimism 

Strive to be the best 
version of myself 

Follow the Code of 
Conduct and make 
healthy choices 

AS A 
PARENT, 
I WILL... 

Support the needs of 
my student and the 
school community 

Encourage students 
to embrace challenges 
and mistakes 

Provide opportunities 
for students to practice 
skills 

Help my student 
familiarize themselves 
with the Code of Conduct 
and make healthy choices 

AS A 
TEACHER, 
I WILL... 

Foster a collaborative 
community within the 
classroom 

Challenge students and 
recognize effort during 
the learning process 

Implement data-driven 
instruction that is 
challenging and engaging 

Foster a safe and 
inclusive classroom 
that empowers students 

AS AN 
ADMINISTRATOR, 
I WILL... 

Collaborate with the 
community to meet 
its needs 

Ensure that the school 
climate encourages 
growth and resilience 

Uphold high standards 
for curriculum and 
instruction and provide 
development as needed 

Maintain a safe and 
inclusive school 
environment that 
promotes mental and 
physical well-being 
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UT Elementary 
Anti-Bullying Contract 

UTES Anti-Bullying Policy: Bullying is hurtful behavior (words or actions) that is intended to make 
others feel unsafe, fearful, degraded or embarrassed on a consistent basis . We work to clarify with our 
students the difference between having a disagreement with another student and bullying . On our campus 
all students and adults work to prevent and stop bullying by committing to: 

• Use words and actions that make others feel safe.
• Use words and actions that make others feel welcome.
• Build positive relationships by including others and not gossiping or spreading rumors.
• Stand up for ourselves and each other.

What should you do if you or someone you know is being bullied? 
• If it feels safe, (i.e. the student who is bullying is your friend) tell them to stop.
• If it feels safe, support the targeted student by saying something kind (“Are you ok? That was mean.”)
• If it doesn’t feel safe (you’re afraid of the student who is bullying,) tell an adult (teacher or parent).
• Write a note to an adult.
• Ask a friend to tell an adult.

• Talk with your friends, family and teachers about ways to stop bullying and to create a more welcoming
school climate for everyone.

What does the school do when a child is bullying another child? 
• Separate the student who is bullying from the targeted student to investigate.
• Interview potential witnesses as needed to understand the situation.
• Contact parents.
• Have a parent conference.
• Student and parent signs anti-bullying contract.
• Follow discipline policy.
• Increase supervision.

What does the school do to support the child being bullied? 
• Parents contacted.
• Mediation with administration.
• Administration will work to identify best plan for each individual child.

I understand that UT Elementary School has zero tolerance for bullying. I understand that consistent name 
calling, making fun others, starting rumors or gossip and consistently physically hurting others is bullying. 
I understand that I am accountable for my actions and words. I understand that continued bullying will 
result in disciplinary actions including suspension and ultimately expulsion. 

By signing this contract I am acknowledging that I understand the campus bullying policy and agree to 
follow campus expectations. 

STUDENT SIGNATURE:  DATE: 

PARENT/GUARDIAN SIGNATURE: DATE: 

ADMINISTRATOR SIGNATURE:  DATE: 
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Parent Handbook Agreement 

The Parent Handbook can be found on our website at www utelementary org under the Parents 
section . It will also been emailed to our Parents’ Listserve . It is imperative that all families read and discuss 
this handbook with their UT Elementary students each year . Please complete the agreement below stating 
that you have read and understand the following sections: 

I GENERAL INFORMATION 
I have read and understand the general information for UTES. I understand I am 
responsible for knowing and following the schedules and policies. Initial 

II ATTENDANCE POLICY 
I have read the attendance policy and understand that daily attendance is connected 
to school funding and student success. I understand that my student must abide by 
the expectations or be subject to the consequences, including being sent to the 
Municipal Court. 

III PARENT COMMUNICATION & INVOLVEMENT 
I understand there are many ways to be involved at UTES and various means 
of communication. It is my responsibility to maintain an updated email address 
for receiving weekly notices as well as checking the website for news and 
calendar events. 

IV DISCIPLINE & ANTI-BULLYING POLICIES 

 Initial 

 Initial 

I have read the policies on discipline and bullying at UTES. I understand the rights 
of my child and the steps taken to ensure safe and positive experiences at school. 

 Initial 

V HEALTH & WELLNESS 
I understand the need for maintaining healthy, active students at school. I will 
contact the school nurse with any concerns for my child’s health. 

 Initial 

I understand and acknowledge I have read with my child the UT Elementary Handbook. 

PARENT/GUARDIAN PRINTED NAME (1) PARENT/GUARDIAN SIGNATURE (1) DATE 

PARENT/GUARDIAN PRINTED NAME (2) PARENT/GUARDIAN SIGNATURE (2) DATE 

ADMINISTRATOR SIGNATURE DATE 
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Recommended Snack List 

Below is a list of healthy snack ideas that UTES families can refer to when choosing snacks to bring for their 
class to enjoy . You are not restricted to the foods below, but if you choose something not listed below, please 
avoid fried foods, foods high in sodium (not >350mg), peanuts, high fructose corn syrup, food dyes, or added 
sugar . These are guidelines . Please refer to classroom teacher preferences for more specific requests and 
snack guidelines . 

If you have snacks that need to be refrigerated, you can bring them to the chef for storage for the week . 
All perishable leftover snacks will be discarded at the end of the week . 

• Hummus with pita or vegetables

• Veggies such as carrots, celery sticks, snap peas,
bell pepper strips, cucumber slices, broccoli,
grape tomatoes

• Fruits such as grapes, apples, bananas, kiwis,
berries, cherries, mandarin oranges

• Unsweetened applesauce

• Dried fruits without added sugars

• Healthy dips such as salsa, guacamole, bean
dip, yogurt dips, nut butters (not peanut due to
allergies on campus)

• Whole wheat pita, tortillas, or English muffins

• Whole grain crackers like Triscuits, matzos, or
kalvi rye crackers

• Individually wrapped cheese

• Whole grain/brown rice cakes

• Whole grain muffins

• Baked sweet potato chips, multigrain chips,
veggie chips

• Pirate Booty
(Tings and Smart Puffs also recommended)

• Goldfish

• 100-calorie pack snack crackers

• Oatmeal or whole grain bars

• 100% Fruit smoothies

• Hard pretzels

• Mini rice cakes, flavored

• Dry cereal, individual serving (free of peanuts,
high fructose corn syrup, artificial flavors, and
artificial dyes)

• Popcorn (Air-popped or pre-packaged light
popcorn . Microwave popcorn not recommended)

• Yogurt (Free of artificial ingredients . Greek yogurt
is the best option)

• Cheese and fruit kabobs

Below are some nutritious suggestions for class 

wide birthday treats: 

• Muffins

• Fruit salads

• Yogurt parfait (fruit, granola, yogurt)

• Oatmeal fruit bars

• Mini carrot or pumpkin cupcakes with cream
cheese frosting

• If you choose to bring cupcakes, consider
bringing mini sizes

• Rice cakes that the kids can decorate with icing,
raisins, grapes, etc .
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The University of Texas-University Charter School System  

General Overview 
 
 

PURPOSE 
The Advisory Board of The University of Texas-University Charter School System (UT-UCS) adopted this 
Student Code of Conduct (SCC) to promote a safe, secure, and optimal learning environment for all students. 

Inside is information regarding 

• The UT-UCS’s Discipline Management Plan 
• A description of prohibited conduct 
• The disciplinary options, methods, and consequences for preventing and addressing student misconduct 
• The process the UT-UCS will follow when administering disciplinary consequences 

 
ADDITIONAL RULES 
If there is a conflict between the SCC and the Student Information Guide, the terms of the SCC will contr ol. 
If there is a conflict between the SCC and the UT-UCS policy, the more recently adopted item will control. 
Students may be subject to campus, classroom, extracurricular, and/or facility rules in addition to those found 
in the SCC. Students may face consequences under these additional rules as well as possible disciplinary action 
under the SCC. Further, to the extent a student engages in misconduct that is not specifically addressed in the 
SCC, the student may still be disciplined if the misconduct disrupts or interferes with the educational process, 
learning environment, or safety of the school or facility. 

 
GENERAL STANDARDS OF STUDENT CONDUCT 
In order to promote a positive educational experience for all students, the UT-UCS expects students to adhere to 
seven basic standards of conduct on or off campus 

• Exercise self-control, self-respect, and self-discipline 
• Demonstrate a positive attitude 
• Respect the rights and feelings of others 
• Respect school and facility property 
• Support the learning process 
• Adhere to rules 
• Promote a safe environment 
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NOTICE OF DISCIPLINARY ACTION 
Because of significant variations in student conduct, it is not always possible for the SCC to address each and 
every act of student misbehavior. To that end, the UT-UCS retains discretion to address student misconduct that 
is inconsistent with these seven standards even though the conduct may not be specifically included in the SCC. 

Teachers and administrators strive to notify Parents/Guardians of student conduct concerns as they occur. The 
Principal will contact the Parent/Guardian by phone or in writing within three school days of becoming aware 
of misconduct that may result in out-of-school suspension or expulsion from school. Failure to send any notice 
within this time period or as noted elsewhere in the SCC does not preclude imposing a discipline consequence. 

 
ANTI-DISCRIMINATION 
The UT-UCS does not discriminate or tolerate harassment on any basis. Our official policy states: 

“In accordance with federal and state law, the University prohibits unlawful discrimination, including 
harassment, on the basis of race, color, religion, national origin, sex, pregnancy, age, disability, citizenship, 
veteran status and genetic information. The University also prohibits discrimination on the basis of, sexual 
orientation, gender identity, and gender expression.” 

 

DISCIPLINE OF STUDENTS WITH SPECIAL NEEDS 
Students eligible for services under the Individuals with Disabilities Education Act (IDEA) or Section 504 of the 
Rehabilitation Act of 1973 are subject to discipline in accordance with those laws. For more information about 
those specific procedures, please contact the Principal. 

 

DISCIPLINE APPEALS 
Appeals of disciplinary measures should be directed to the student’s Principal, as described in the disciplinary 
process. A copy of this policy is available on the District website or at the campus or central administration 
office. Timelines for filing appeals stated in the policy will be enforced. Disciplinary consequences will not be 
delayed or deferred pending the outcome of an appeal. The disciplinary process is as follows: 

1 Incident reported in writing by adult student/parent/case worker/facility employee 
2 Report/complaint routed to principal and reviewed/referred for the appropriate action 

• No disciplinary action 
• Campus-level disciplinary conference 
• District-level disciplinary conference 

3 Decision 
a Not responsible: Disciplinary action complete. Disciplinary compliance upheld. 
b Responsible: Disciplinary sanction. Appeal in writing to deputy superintendent. 

EFFECT OF STUDENT WITHDRAWAL 
Withdrawal from school after a student has been accused of a violation of the SCC will not prevent the 
UT-UCS from investigating the alleged violation and, if it is determined that a violation did occur, assessing 
the appropriate disciplinary consequence and enforcing that consequence should the student re -enroll in 
the UT-UCS. 
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Scope of the UT-UCS’s Disciplinary Authority 

GENERAL AUTHORITY 

In addition to the disciplinary authority established for certain types of offenses as described within the SCC, 
the UT-UCS has general disciplinary authority over a student at the following times: 

• At any time during the school day
• While traveling to and from school or school activities on the UT-UCS or related facility transportation
• While attending any school-sponsored or school- related activity, regardless of time or location
• As provided in extracurricular or organization handbooks, by-laws, or constitutions
• During lunch periods, including those in which a student leaves the campus
• While on the property where the campus is located for the purpose of attending the UT-UCS
• For any school-related misconduct, regardless of time or location
• For certain offenses committed within 300 feet of school property as measured from any point

on the school’s real property boundary line
• If the student is a registered sex offender
• Other off campus conduct

SEARCHES 
A student’s clothing, personal property, electronic equipment, method of transportation, or school property 
used by the student (such as lockers or desks) may be searched when there is reasonable cause to believe the 
search will reveal articles or materials prohibited by the UT-UCS. Students are responsible for ensuring that 
any personal property, method of transportation, or school property used by the student does not contain 
prohibited items. Students may be disciplined for possession of prohibited items discovered during a search. 

CRIMINAL CONDUCT 
School administrators will report crimes as required by law and may contact local law enforcement regarding 
suspected criminal activity. Certain acts of misconduct may constitute criminal offenses in addition to violations 
of the SCC. Because school  discipline is independent of criminal proceedings, disciplinary consequences may 
not be postponed pending the outcome of any criminal proceeding or affected by the outcome of any criminal 
proceeding. 
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Discipline Considerations &Techniques 
 
 

DISCIPLINE CONSIDERATIONS 
It is important to review COVID guidance and resources as they relate to learning and considerations for 
trauma informed practices, mental health supports, and family supports. Using professional judgment, the UT- 
UCS employees will consider a variety of factors when administering disciplinary consequences and 
determining the duration of the consequence, including but not limited to 

• The degree of severity and risk of danger 
• The effect of the misconduct 
• The age and grade level of the student 
• The student’s disciplinary history 
• Legal requirements 
• The student’s treatment plan 
• The frequency of the misconduct 
• The student’s demeanor 
• A disability that substantially impairs the student’s capacity to appreciate the wrongfulness 

of the student’s conduct, to the extent required by state and federal law 
• The student’s residential placement 
• Extenuating Circumstances 

 
When deciding to order out-of-school suspension or expulsion, the UT-UCS will also consider 

 
• Self-defense (see definitions), 
• The student’s intent (see definitions) or lack of intent at the time of the misconduct. 

 
A student who, upon investigation, is found to be subject to bullying (see definitions) will not be disciplined 
on the basis of using reasonable self-defense (see definitions) in response to the bullying, as determined 
by the Principal. 

 
DISCIPLINE MANAGEMENT TECHNIQUES 
Discipline is designed to correct student behavior and encourage students to comply with school rules, and will 
be implemented consistently with a student’s Behavior Intervention Plan (BIP) as applicable. The UT-UCS may 
use any one or a combination of the following strategies or techniques to manage student behavior, prevent or 
intervene in discipline problems, or address violations of the SCC or campus or classroom rules: 

• Verbal correction 
• Seating changes 
• Assignment of school-related tasks or duties 
• Parent/Guardian conferences 
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• Removal from the classroom
• Other methods and consequences as stated in the SCC
• Calming-down time
• Rewards
• Confiscation of items
• Sending the student to the office or other area
• Restitution or restoration
• Transfer to a different classroom or campus
• Loss or restriction of privileges, including transportation privileges, participation or membership

in co-curricular or extracurricular activities, and seeking or holding honorary positions
• Removing or restricting user account or loss of using school technology
• Counseling or mediation
• Contracts to modify student behavior
• In-school suspension
• Out-of-school suspension
• Expulsion
• Consequences identified in co-curricular or extracurricular codes of conduct, constitutions, or by-laws
• Positive behavior intervention
• Additional methods used by the UT-UCS as needed

General Types of Prohibited Conduct 

MISCONDUCT INVOLVING OTHERS 
Misconduct identified in the list of prohibited behaviors below will result in the assignment of one or more 
“Discipline Management Techniques” if the behavior is committed at school, a school-sponsored or school-related 
activity, or at any other time when the UT-UCS has “Disciplinary Authority” as described in the SCC. 

• Horseplay, roughhousing, and other playful behavior that, though not intended to harm,
presents a reasonable risk of harm or threatens the safety of others

• Fighting (see definitions) or scuffling that does not result in physical pain, illness, or any
impairment of a physical condition

• Engaging in conduct that can cause bodily injury (see definitions)
• Forcing an unwilling person to act or not act or obtaining money or another object of value

from an unwilling person through duress, threats, force, extortion, coercion, or blackmail
• Subjecting a student, a UT-UCS employee, official, volunteer, or facility representative to

physical confinement or restraint
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BULLYING 
Bullying, harassment, and intimidation will not be tolerated, and anyone who suspects that bullying has 
taken place must report it to the Principal. At that point, the incident will be investigated by the Principal, 
or designee. Parents, students, and school staff will be informed of any discipline or interventions required 
(see bullying definition). 

• Name-calling, ethnic or racial slurs, or derogatory statements that school staff reasonably believe could
substantially disrupt the school environment or incite violence

• Adding any substance, whether harmful or not, without permission to any food or beverages belonging to,
in the possession of, or meant to be consumed by another student, a UT-UCS employee, official, volunteer,
or facility representative

• Engaging in harassment (see definitions) toward another student, a UT-UCS employee, official, volunteer,
or facility representative, including harassment motivated by race, color, religion, national origin,
disability, sex, sexual orientation or age. Engaging in sexual harassment (see definitions) or sexual abuse

• Inappropriate verbal (oral or written), physical, or sexual contact toward another student, a UT-UCS
employee, official, volunteer, or facility representative, regardless of whether it is consensual

• Touching one’s own private body parts in a sexual manner. Consensual hugging, touching or other
displays of affection that interfere with, detract from, or disrupt the school environment

• Engaging in physical, sexual, verbal, or emotional abuse as a means to harm, threaten, intimidate,
or control another person in a current or past dating relationship

• Engaging in oral or written threats to cause harm or bodily injury (see definitions) to another student,
a UT-UCS employee, official, volunteer, facility representative, or school property, including threats made
using the Internet or other technology resources at school. Students may be disciplined for threats made
outside of school, including on the Internet or social media, if the threat causes a material or substantial
disruption at school. Wrongfully obtaining and using another person’s identifying information or personal
data without permission in order to mislead, defraud, or deceive

• Hazing (see definitions)

POSSESSING, USING, GIVING, SELLING,OR BUYING PROHIBITED ITEMS 
• Toys (i.e., Pokeman Card, Bey Blades, Fidget Spinners, Dragon Ball Z) that does not include

incentive items provided by school or facility.
• Matches or a lighter
• Tobacco products and electronic e-cigarettes
• Fireworks or any other pyrotechnic device
• Smoke or stink bombs
• Laser pointers (unauthorized use)
• Pepper spray or other small chemical dispensers sold commercially for personal protection
• “Look-alike” drugs or items attempted to be passed off as drugs, including non-prescription drugs,

medications, or herbal or dietary supplements except as permitted by the UT-UCS policy
• Razor blades, box cutters, or chains
• Knives
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• Fake or “look-alike” weapons 
• Poisons, caustic acids, or other materials that may be toxic to the human body 
• BB guns, air guns, stun guns, or paintball guns 
• Ammunition, shells, bullets, or gunpowder 
• Material that is sexually-oriented, pornographic, obscene, or reveals a person’s private body parts 
• Material, including published or electronic items, that promotes or encourages illegal behavior or 

could threaten school safety 
• Articles not generally considered to be weapons when the Principal determines that a  danger exist or 

when used in a way that threatens or inflicts bodily injury to another 
• Electronic devices, including CD or DVD players, electronic games, MP3 players, stereo head sets, 

or other electronic equipment for other than approved use 
• Using or displaying a cellular telephone, or telecommunications device (see definitions) at school 

during the school day 
 

MISUSE OF PROPERTY 
• Stealing from others, including the UT-UCS staff, volunteer, facility representative etc. 
• Committing or assisting in a robbery, theft, or burglary that is not punishable as a felony 
• Damaging, destroying, or vandalizing property owned by others or the UT-UCS 
• Marking the UT-UCS property such as textbooks, lockers, furniture, or equipment with graffiti, 

tagging, or by other means 
 

SAFETY/DISRUPTION 
• Attempting to start or starting a fire on or in any property owned, used, or controlled by a student, 

the UT-UCS, or the UT-UCS employees, officials, or volunteers that does not rise to the level of arson 
or criminal mischief 

• Threatening to use or exhibit a firearm 
• Discharging a fire extinguisher, pulling a fire alarm, calling 911, tampering with an Automated 

External Defibrillator (AED), or causing the sprinkler system to activate when there is no smoke, 
fire, danger, or emergency 

• Making or participating in false statements or hoaxes regarding school safety 
• Engaging in misbehavior, actions, or demonstrations that substantially disrupt or materially interfere 

with school activities or that give school officials reasonable cause to believe that such conduct will 
substantially disrupt the school program or incite violence 

• Throwing objects that can cause bodily injury or property damage 
• Making false accusations or providing false statements concerning wrongful, unlawful, inappropriate, 

or illegal conduct alleged to have been committed by another student or a UT-UCS employee, official, 
facility representative or volunteer 
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TECHNOLOGY 
• Sending, possessing, or posting electronic messages, videos, audio recordings, or images that are abusive,

obscene, sexually oriented, harassing, threatening, intimidating, illegal, or that cause a material or
substantial disruption at school, including cyberbullying (see definitions)

• Using any device or technology to copy or capture an image or the content of any UT-UCS materials
(such as tests or exams) without permission of a teacher or administrator

• Making, participating in the making of, transmitting to another via an electronic device, or posting to
the Internet a digital, video, or audio recording or image of an actual or simulated act that involves a
crime or conduct prohibited by the SCC

• Using any device or technology that permits recording the voice or image of another in any way that
disrupts the educational environment, invades the privacy of others, or to record the voice or image of
another without the prior consent of the individual being recorded

• Using any device or technology that permits recording the voice or image of another to take, disseminate,
transfer, circulate, exhibit, present, or share audio, images, video, or photos that reveal private parts of
the body that are normally covered by clothing

• Using the name, persona, or image of a student, a UT-UCS employee, volunteer, or facility representative
to create a web page or post one or more messages on a website or social media without the other person’s
consent for purposes of harassing, intimidating, embarrassing, or threatening another

• Using email, websites, electronic devices, technology, or social media that permits recording to engage in
or encourage illegal conduct, violations of the SCC, or to threaten school safety

• Attempting to or successfully accessing or circumventing passwords or other security-related information
of the UT-UCS, officials, volunteers, employees, or other students by any means

• Attempting to or successfully altering, destroying, interrupting, or disabling the UT-UCS technology
equipment, the UT-UCS data, the data of other users of the UT-UCS computer system, or other networks
connected to the UT-UCS system, including uploading or creating computer viruses, worms, or other
harmful material

• Copying, downloading, reproducing, distributing, retransmitting, redisplaying, or modifying items from
the UT-UCS website

• Engaging in any of the above forms of technological misconduct outside of school when such conduct
causes a material or substantial disruption at school as determined by school officials

• Violating the UT-UCS Acceptable Use Policy

NOTE: Students will not be disciplined for technological misconduct related to possessing items 
described above as long as the student 

• Did not contribute to creation of the item in any way
• Possessed it only after receiving the item unsolicited from another
• Either promptly destroyed the item or reported it to a school employee as soon as possible
• Did not provide a copy, forward, or re-post the item to anyone other than law enforcement,

a school employee, or the student’s Parent/Guardian.
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FAILURE TO FOLLOW RULES 
• Violating dress and grooming criteria
• Being insubordinate or otherwise failing to comply with lawful directives given by school personnel
• Attempting to or successfully evading, avoiding, or delaying questioning by a school employee
• Failing to provide proper identification upon request of a school employee
• Attempting to violate or assisting, encouraging, promoting, or attempting to assist another

student in violating the SCC
• Failing to immediately report to a school employee knowledge of a device, object, substance, or event

that could cause harm to self or others
• Unexcused tardiness to class
• Missing school or class without the school’s, Parent/Guardian’s permission, or the permission of

the treating facility.
• Leaving class, the campus, or school events without permission
• Violating rules for conduct on school or the facility’s transportation
• Violating rules for operating or parking a motor vehicle on the property where the campus is located
• Violating policies or rules for computer use, Internet access, technology, or other electronic

communications or imaging devices

ACADEMIC DISHONESTY 
• Cheating: copying from another student’s test or homework, allowing another student to copy from your

test or homework, using materials during a test without the teacher’s permission, collaborating on an in- 
class assignment or test without teacher’s permission or having someone else complete work for you.

• Improper Computer/Calculator Use: Unauthorized use of computer or calculator programs, selling or
giving away information stored on a computer or calculator that will be submitted for a grade, sharing
test or assignment answers on a calculator or computer.

• Improper online and blended course use: accepting or providing outside help on online assignments or
test, obtaining tests materials or questions before the test is administered.

• Plagiarism: includes representing another person’s work as your own, such as written papers, oral works
ideas and computer-based work.

OTHER MISCONDUCT 
• Violating the school’s medications policy regarding prescription and over-the-counter drugs
• Failure to comply with guidelines applicable to student speakers who are speaking at school-sponsored

or school-related events
• Failure to ensure that personal property, mode of transportation, or school property used by the student

does not contain prohibited items
• Violating other campus facility or classroom rules for behavior or the UT-UCS policies
• Using profanity, vulgar language, or obscene gestures in school or on video conferencing /chats
• Loitering in unauthorized areas
• Falsifying, altering, forging, or destroying school records, passes, other school-related documents, or

documents presented to the UT-UCS employees
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• Gambling or betting money or other items of value 
• Inappropriate exposure of a student’s private body parts which are ordinarily covered by clothing, 

including through such acts as mooning, streaking, or flashing 
• Taking one or more steps toward violating the SCC even if the student fails to complete the intended 

misconduct 
 
 
 

In-School Suspension (ISS) 
& Out-of School Suspensions(OSS) 

 

REASONS & PROCEDURE FOR ISS 
If the campus has an ISS program, students may be placed in ISS for any misconduct listed in any category of 
the SCC. 

The student will be informed of the reason for placement in ISS and be given an opportunity to respond before 
the Principal’s decision is final. While in ISS the student will complete assignments from his or her teacher. 

 
REASONS & PROCEDURE FOR OSS 
Students may be suspended from school for any misconduct listed in any category of the SCC. 

The student will be informed of the reason for out-of-school suspension and be given an opportunity to respond 
before the Principal’s decision is final. While the student is suspended, the Principal may place restrictions on 
the student’s participation in school-sponsored or school-related activities. Students may be suspended for a 
maximum of three school days. Students in grades K-2 are not subject to suspension or expulsion except for the 
possession of weapons, violent offenses, or possession or sale of illegal drugs. For a student receiving special 
education services, a manifestation determination and ARD meeting will be held prior to placing the student on 
OSS if the OSS will exceed 10 days, or if the cumulative number of days the student has been suspended in the 
school year for the same or similar conduct exceeds 10 days. 

 
ASSIGNMENTS DURING OSS 
The student will be required to complete all class assignments, homework, tests, and other academic work 
covered during the suspension. The student will have the opportunity to receive full credit for completed 
academic work. 
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Expulsion 

REASONS FOR EXPULSION 
The UT-UCS must expel a student who brings to school a firearm, as defined by federal law (see definitions). 
The UT-UCS may expel a student who engages in any of the following misconduct within the scope of the 
UT-UCS’s disciplinary authority, as defined by law and in this SCC: 

Uses, exhibits, or possesses the following items, as defined by state law: 
• A firearm (see state definitions)
• A knife
• A club
• A prohibited weapon (see definitions)

FIREARM NOTE: If the firearm is not brought on property where the school is located, a student will not 
be expelled solely for using, exhibiting, or possessing a firearm at an off-campus approved target range 
facility while participating in or preparing for a school-sponsored shooting sports competition or while 
participating in or preparing for a shooting sports educational activity sponsored or supported by the Parks 
and Wildlife Department or a shooting sports sanctioned organization working with the Department. 

• Sells, gives, delivers, possesses, uses, or is under the influence of marijuana, a controlled substance
(see definitions), a dangerous drug (see definitions), or an alcoholic beverage (see definitions)

• Commits a serious act or offense while under the influence of an alcoholic beverage
• Engages in misconduct that contains the elements of an offense relating to abusable volatile

chemicals (see definitions)
• Retaliates against a school or facility employee or volunteer by committing an expellable offense
• Issues a false alarm or report (see definitions) or a terroristic threat (see definitions) involving a

public school
• Commits an assault (see definitions) resulting in bodily injury to a school employee or volunteer
• Engages in deadly conduct (see definitions)
• Engages in public lewdness (see definitions)
• Engages in indecent exposure (see definitions)
• Possesses, uses, sells, buys, or gives paraphernalia (see definitions) related to any prohibited

substance, including but not limited to marijuana, a controlled substance, a dangerous drug,
or an alcoholic beverage

• Abuses the student’s own prescription drug or uses it in a way other than prescribed; gives, buys or 
sells a prescription drug; possesses, uses or is under the influence of another person’s prescription drug
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• Offers to sell any amount of marijuana, a controlled substance (see definitions), a dangerous drug
(see definitions), an abusable volatile chemical (see definitions), a prescription drug, or an alcoholic
beverage (see definitions)

• Prepares a hit list (see definitions)
• Engages in persistent (see definitions) misbehavior that violates this SCC
• Retaliates against a school employee volunteer, or a facility representative, by committing an assault

(see definitions) resulting in bodily injury
• Engages in criminal mischief as defined in Penal Code § 28.03
• Engages in breach of computer security by accessing a computer, computer network or computer system

owned by or operated on behalf of the UT-UCS and knowingly alters, damages, or deletes the UT-UCS
property or information or breaches any other computer, computer network, or computer system

• Is involved with a public-school fraternity, sorority, secret society, or gang (see definitions),
including participating as a member or pledge, or soliciting another person to become a member or
pledge

• Is involved with a criminal street gang (see definitions) or encourages, solicits, recruits, enables, or causes
another to become a member of a criminal street gang

• Commits a state-mandated expellable offense on the property of another school or while attending a
school-sponsored or school-related activity of another school

• Is a registered sex offender under court supervision, probation, community supervision, or parole

CRIMINAL CONDUCT: ON OR OFF-CAMPUS 

• The Principal reasonably believes the student engaged in conduct punishable as a felony, and the
student’s continued presence in the regular classroom is a threat to the safety of others or is detrimental
to the educational process.

• In determining whether there is a reasonable belief that a student has engaged in conduct defined as
a felony offense by the Penal Code, the Principal may consider all available information, including the
information furnished under Article 15.27, Code of Criminal Procedure

TITLE 5 FELONIES: In addition to the expellable conduct listed above, a student, other than a student in a 
residential or day treatment placement, must also be expelled if the student 

• Is arrested for a Title 5 felony offense (see definitions) or aggravated robbery
• Is charged with engaging in a Title 5 felony offense or aggravated robbery
• Received deferred adjudication or deferred prosecution for a Title 5 felony offense or aggravated robbery
• Is on probation for a Title 5 felony offense or aggravated robbery
• Was found by a court or jury to have engaged in delinquent conduct for a Title 5 felony offense or

aggravated robbery
• Has been referred to a juvenile court for delinquent conduct based on a Title 5 felony offense or 

aggravated robbery
• Was convicted of a Title 5 felony offense or aggravated robbery and the Principal determines the student’s

presence in the regular classroom either threatens the safety of other students or teachers, is detrimental
to the educational process, or is not in the best interests of the UT-UCS students.
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In this circumstance, expulsion may be ordered regardless of 
• The date on which the conduct occurred 
• The location at which the conduct occurred 
• Whether the student was enrolled in the UT-UCS at the time the conduct occurred 
• Whether the student successfully completed any court disposition requirements regarding the conduct 

A student may be subject to an expulsion under this circumstance until 
• The student graduates from high school 
• The charges are dismissed or reduced to a misdemeanor 
• The student completes the term of the placement 
• The UT-UCS assigns the student to another program 

An expulsion ordered in this case is final and may not be appealed beyond the Advisory Board. 
 

If a student is in a residential or day treatment placement, the Principal will meet wit h the appropriate 
facility staff to obtain pertinent information before making a final decision regarding disciplinary action. 
All disciplinary actions, up to and including expulsion, will be made in accordance with any applicable 
Behavior Intervention Plan (BIP) and the student’s annual Admission, Review and Dismissal (ARD) 
committee’s recommendations. 

 

EMERGENCY EXPULSION 
A Principal may order the immediate expulsion of a student if the Principal reasonably believes the emergency 
expulsion is necessary to protect persons or property from imminent harm. The reason for the emergency 
expulsion must also be a reason for which expulsion could be ordered on a non-emergency basis. At the time of 
the emergency expulsion, the student will be told the reason for the action. No later than the tenth day after the 
date of emergency expulsion, the student will be given a hearing as required for a regular expulsion. (see below) 

 

PROCEDURE FOR EXPULSION 
HEARING: Students alleged to have committed an expellable offense will receive a hearing before the Principal 
within a reasonable time following the alleged misconduct. The student’s Parent/Guardian will be informed 
of the basis for the proposed expulsion and be invited in writing to attend the hearing. After making an effort 
to inform the student and Parent/Guardian of the hearing, the UT-UCS may hold the hearing regardless of 
whether the student or the student’s Parent/Guardian attends. At the hearing, the student is entitled to 

• Representation by an adult, including the student’s Parent/Guardian, who can provide guidance 
to the student and who is not an employee of the UT-UCS 

• An opportunity to question the UT-UCS’s witnesses 
• An opportunity to testify and to review and present evidence and witnesses in the student’s defense 

 
Additional proceedings may be conducted and additional discipline may be imposed if the student engages in 
additional misconduct while the student is already expelled. 

INTERIM PLACEMENT: Until an expulsion hearing can be held, the student may be placed in another 
appropriate classroom, in-school suspension, or out-of-school suspension. 
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EXPULSION ORDER: If the outcome of the expulsion hearing is that the student will be expelled, the 
appropriate administrator will issue an expulsion order and provide a copy to the student and the student’s 
Parent/Guardian. If the duration of the expulsion differs from the guidelines in the SCC, the expulsion order 
will give notice of the inconsistency. 

LENGTH OF EXPULSION 
The duration of the expulsion will be determined on a case-by-case basis using the criteria identified in the 
“Discipline Considerations” section of this SCC. A student may be expelled for a period of up to 180 school days. 
Students who bring a firearm (as defined by federal law) to school will be expelled from the regular classroom 
for at least one calendar year except as modified by the Principal on a case-by-case basis. 

Students expelled at the end of one school year may be required to complete the term of their expulsion at the 
beginning of the next school year. 

OTHER EXPULSION ISSUES 
ACADEMIC IMPACT: Students will not receive academic credit for work missed during the period of 
expulsion. Expelled students are prohibited from attending school or participating in school -sponsored or 
school-related activities while expelled. 

EFFECT OF STUDENT WITHDRAWAL: If a student withdraws from the UT-UCS before the expulsion hearing 
is conducted, the UT-UCS may proceed with conducting the hearing after sending written notice to the Parent/ 
Guardian and student. If the student re-enrolls during the same or subsequent school year the UT-UCS may 
enforce the expulsion order at that time; students will be credited for any expulsion period that was served by 
the student while enrolled in another district. If the Principal does not issue an expulsion order after the student 
withdraws, the next district in which the student enrolls may complete the proceedings and issue an expulsion 
order. 

STUDENT TRANSFERS: The UT-UCS may continue the expulsion of students expelled from another Texas 
school district, charter school, or from an out-of-state school district or charter school for behavior that is also 
a reason for expulsion at the UT-UCS, until the term of expulsion has been served. 

Additionally, students assigned to a Disciplinary Alternative Education Program (DAEP) or a similar program in 
another Texas district, a Texas open-enrollment charter school, or an out-of-state school district at the time of 
enrollment into the UT-UCS may be expelled to complete the term of their DAEP placement. 

EXPULSION APPEALS 
An expelled student may appeal the expulsion decision to the Advisory Board as provided by policy. The student 
or student’s Parent/Guardian must submit a written appeal to the Superintendent within 5 school days after 
receipt of the expulsion order or decision. The Superintendent will give the student or the student’s Parent/ 
Guardian written notice of the date, time, and location of the meeting at which the Advisory Board will review 
the decision. Consequences will not be delayed pending the outcome of the appeal. 
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Definitions 

abusable volatile chemicals: Those substances as defined in Texas Health and Safety Code § 485.001. 

alcoholic beverage: Those substances as defined in Texas Alcoholic Beverage Code § 1.04. 

armor-piercing ammunition: Handgun ammunition that is designed primarily for the purpose of penetrating 
metal or body armor and to be used primarily in pistols and revolvers or other firearms. 

assault: For student discipline purposes, intentionally, knowingly, or recklessly causing bodily injury to 
another. 

bodily injury: Physical pain, illness, or impairment of a physical condition. 

bullying: Written or verbal expression, including electronic communication, or physical conduct that occurs 
on school property, at a school-sponsored or school-related activity, or in a vehicle operated by the University 
Charter School that exploits an imbalance of power and interferes with a student’s education or substantially 
disrupts the operation of a school, and either (1) has the effect or will have the effect of physically harming a 
student, damaging a student’s property, or placing a student in reasonable fear of harm to the student’s person 
or of damage to the student’s property; or (2) is sufficiently severe, persistent, and pervasive enough that the 
action or threat creates an intimidating, threatening, or abusive educational environment for a student. 

chemical dispensing device: A device other than a small chemical dispenser sold commercially for personal 
protection, that is designed, made, or adapted for the purpose of dispensing a substance capable of causing an 
adverse psychological or physiological effect on an individual. 

club: An instrument specially designed, made, or adapted for the purpose of inflicting serious bodily injury or 
death by striking a person with the instrument, including a blackjack, nightstick, mace, and tomahawk. 

controlled substance: Substances as defined in Chapter 481 of the Texas Health & Safety Code or 
21 U.S.C. § 801 et seq. 

criminal street gang: Three or more persons having a common identifying sign or symbol or an identifiable 
leadership who continuously or regularly associate in the commission of criminal activities. 

cyberbullying: Using any electronic communications device to engage in bullying or intimidation. 

dangerous drug: Substances as defined in Chapter 483 of the Texas Health and Safety Code. 
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deadly conduct: Recklessly engaging in conduct that places another in imminent danger of serious bodily 
injury or by knowingly discharging a firearm in the direction of an individual, habitation, building, or vehicle. 

 
explosive weapon: Any explosive or incendiary bomb, grenade, rocket, or mine that is designed, made, or 
adapted for the purpose of inflicting serious bodily injury, death, or substantial property damage, or for the 
principal purpose of causing such a loud report as to cause undue public alarm or terror. It includes a device 
designed, made or adapted for delivery or shooting an explosive weapon. 

 
false alarm or report: Knowingly initiating, communicating, or circulating a report of a present, past, or future 
bombing, fire, offense, or other emergency that is known to be false or baseless and that would ordinarily: 
(1) cause action by an official or volunteer agency organized to deal with emergencies; (2) place a person in 
fear of imminent serious bodily injury; or (3) prevent or interrupt the occupation of a building, room, place of 
assembly, publicly accessible place, or mode of conveyance such as an automobile. 

fighting: Two or more persons engaged in any mutual violent or physically aggressive contact toward each 
other such as scuffling, pushing, shoving or hitting. 

 
firearm (Federal law): (1) any weapon, including a starter gun, that will, is designed to, or may readily be 
converted to expel a projectile by the action of an explosive; (2) the frame or receiver of any such weapon; 
(3) any firearm muffler or firearm weapon; or (4) any destructive device, such as any explosive, incendiary or 
poison gas bomb, grenade, missile, rocket, or mine. 

 
firearm(State law): Any device designed, made, or adapted to expel a projectile through a barrel by using the 
energy generated by an explosion or burning substance or any device readily convertible to that use. 

firearm silencer: Any device designed, made, or adapted to muffle the report of a firearm. 
 

gang: An organization, combination, or association of persons composed wholly or in part of students that: 
(1) seeks to perpetuate itself by taking in additional members on the basis of the decision of the membership 
rather than on the free choice of the individual, or (2) that engages in illegal and/or violent activities. 
In identifying gangs and associated gang attire, signs, or symbols, the University Charter School will consult 
with law enforcement authorities. 

graffiti: Making marks of any kind on the tangible property of another without the effective consent of the 
owner. 

 
harassment: Threatening to cause harm or bodily injury to another, engaging in intimidating conduct, causing 
physical damage to the property of another, subjecting another to physical confinement or restraint, maliciously 
taking any action that substantially harms another’s physical or emotional health or safety, or other conduct 
prohibited by University of Texas-University Charter School policy that is so severe, persistent, or pervasive that 
it has the purpose or effect of substantially or unreasonably interfering with a student’s performance; creates an 
intimidating, threatening, hostile, or offensive educational environment; affects a student’s ability to participate 
in or benefit from an educational program or activity; or otherwise adversely affects the student’s educational 
opportunities. 
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hazing: Any act, occurring on or off the campus, by one person alone or acting with others, directed against 
a student, that endangers the mental or physical health or safety of a student for the purposes of pledging, 
initiation into, affiliation with, holding office in, or maintaining membership in an organization. Consent to or 
acquiescence in the hazing activity does not excuse the student of responsibility for the misconduct. 

hit list: List of people targeted to be harmed using a firearm, knife, or any other object to be used with intent to 
cause bodily harm. 

indecent exposure: Those acts defined in Texas Penal Code section 21.08. 

intent: The design, resolve, or determination with which a person acts. Since intent is a state of mind, it is 
ordinarily proved through inferences drawn from the act and/or circumstances surrounding the act. Intent 
includes the conscious objective or desire to engage in the conduct or cause the result, an awareness that the 
conduct is reasonably certain to cause the result, or  disregard of a substantial and justifiable risk when there 
is an awareness that the circumstances exist or the result will occur. The fact that a student may not have been 
motivated by a desire to violate the SCC does not preclude imposing a disciplinary consequence so long as the 
student intended to engage in the underlying conduct that violated the SCC. 

knife: A bladed hand instrument that is capable of inflicting serious bodily injury or death by cutting or 
stabbing. 

knuckles: Any instrument consisting of finger rings or guards made of a hard substance that is designed, made, 
or adapted for the purpose of inflicting serious bodily injury or death by striking a person with a fist enclosed in 
the knuckles. 

machine gun: Any firearm capable of shooting more than two shots automatically, without manual reloading, 
by a single function of the trigger. 

paraphernalia: Any article or device used or intended for use to inject, ingest, inhale, or otherwise introduce 
marijuana, a controlled substance, or a dangerous drug into the human body, including but not limited to roach 
clips, rolling papers, needles, baggies with residue, razor blades, or pipes. 

persistent: Three or more violations of the SCC or repeated occurrences of the same violation. 

possession: To have in or on: (1) a student’s person or in the student’s personal property, such as the student’s 
clothing, purse, or backpack; (2) in any vehicle used by the student for transportation to or from school or 
school-related activities, such as an automobile, truck, motorcycle, or bicycle; or (3) any other school property 
used by the student, such as a locker or desk. 

prohibited weapons: A prohibited weapon includes the following items: armor-piercing ammunition, 
chemical dispensing device, explosive weapon, firearm silencer, knuckles, machine gun, short -barrel firearm, 
switchblade knife, zip gun, or tire deflation device. 

public lewdness: Those acts defined in Texas Penal Code § 21.07. 
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reasonable belief: A determination that misconduct occurred made by the administrator using all available 
factual and legal information, including information furnished under Article 15.27 of the Code of Criminal 
Procedure. 

retaliation: Harming or threatening to harm another: (1) on account of their service as a University Charter 
School employee or volunteer, (2) to prevent or delay another’s service to the University Charter School, or 
(3) because the person intends to report a crime.

self-defense: To claim self-defense, the student must (1) be without fault in provoking the encounter 
and not act as the aggressor, and (2) use the minimum force required to remove himself or herself from 
immediate danger of harm. Actions that escalate or continue the encounter will not be considered self-defense. 
Interactions prior to the encounter will also be considered. 

serious misbehavior: To engage in (1) deliberate violent behavior that poses a direct threat to the health or 
safety of others, (2) extortion to gain money or other property by force or threat, (3) coercion, meaning to 
threaten to either commit an offense; inflict bodily harm; accuse a person of any offense; expose a person to 
hatred, contempt, or ridicule; or to harm the credit of any person, (4) public lewdness as defined in Texas Penal 
Code § 21.07, (5) indecent exposure as defined in Texas Penal Code § 21.08, (6) criminal mischief as defined in 
Texas Penal Code § 28.03, (7) personal hazing as defined in Texas Education Code § 37.152, or (8) harassment 
of a student or University Charter School employee as defined in Texas Penal Code § 42.07(a)(1). 

sex offender: A student required to register as a sex offender under Chapter 62 of the Code of Criminal 
Procedure for an offense committed on or after September 1, 2007. The term does not include a student who: 
(1) is no longer required to register as a sex offender under Chapter 62, (2) is exempt from registering as a sex
offender under Chapter 62, or (3) receives an early termination of the obligation to register as a sex offender
under Chapter 62.

sexual harassment: Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 
conduct of a sexual nature that is so severe, persistent, or pervasive that it has the purpose or effect of 
unreasonably interfering with a student’s performance; creates an intimidating, hostile, or offensive 
educational environment; affects a student’s ability to participate in or benefit from an educational program 
or activity; otherwise adversely affects the student’s educational opportunities, or is prohibited by University 
Charter School policy. 

short-barrel firearm: A rifle with a barrel length of less than 16 inches or a shotgun with a barrel length of 
less than 18 inches, or any weapon made from a rifle or shotgun if, as altered, has an overall length of less than 
26 inches. 

switchblade knife: Any knife with a blade that folds, closes, or retracts into the handle or sheath and that 
opens automatically by pressing a button or other device located on the handle or opens or releases a blade 
from the handle or sheath by the force of gravity or centrifugal force. It does not include a knife that has a 
spring, detent, or other mechanism designed to create a bias toward closure and that requires exertion applied 
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to the blade by hand, wrist, or arm to overcome the bias toward closure and open the knife (also known as one - 
handed openers or assisted openers). 

telecommunications device: Any type of device that: (1) emits an audible signal, vibrates, displays a 
message, or otherwise summons or delivers a communication to the possessor, or (2) permits the recording, 
transmission, and/or receipt of messages, voices, images, or information in any format or media, electronic or 
otherwise. It does not include an amateur radio under control of someone with an amateur radio license. 

terroristic threat: Threats to commit any offense involving violence to any person or property with intent 
to: (1) cause a reaction by an official or volunteer agency organized to deal with emergencies; (2) place any 
person in fear of imminent serious bodily injury; (3) prevent or interrupt the occupation or use of a building, 
room, place of assembly, place to which the public has access, place of employment or occupation, aircraft, 
automobile, or other form of conveyance, or other public place; (4) cause impairment or interruption of public 
communications, public transportation, public water, gas, or power supply or other public service; (5) place 
the public or a substantial group of the public in fear of serious bodily injury; or (6) influence the conduct 
or activities of a branch or agency of the federal government, the state, or a political subdivision of the state 
(including the University Charter School). 

Title 5 felony offenses: Offenses against the person that, depending on the circumstances, may include 
murder; capital murder; manslaughter; criminally negligent homicide; unlawful restraint; kidnapping; 
aggravated kidnapping; trafficking of persons; unlawful transport; assault; aggravated assault; sexual assault; 
aggravated sexual assault; improper relationship between educator and student; indecency with a child; injury 
to a child, an elderly person, or a disabled person; abandoning or endangering a child; improper photography 
or visual recording; deadly conduct; terroristic threat; aiding a person to commit suicide; harassment by a 
person in a correctional facility; continuous sexual abuse of a young child or children; and tampering with a 
consumer product. 

 
under the influence: When in the employee’s professional judgment, the student does not have the normal 
use of mental or physical faculties likely attributable to the student’s use of a prohibited substance. Such 
impairment may be evidenced by the symptoms typically associated with drug or alcohol use or other abnormal 
or erratic behavior or by the student’s admission. The student need not be legally intoxicated. 

 
use: With respect to substances, voluntarily injecting, ingesting, inhaling, or otherwise introducing a prohibited 
substance into the body. With respect to objects or devices, putting into action or service or carrying out an 
action or purpose with the object or device. 

zip gun: A device or combination of devices that was not originally a firearm and is adapted to expel a 
projectile through a smooth-bore or rifled-bore barrel by using the energy generated by an explosion or burning 
substance. 
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Dear Parent/Guardian: 

This Student Code of Conduct (SCC) provides information regarding expectations for student 
behavior and consequences  for misconduct. Please read and review the information in the 
Student Code of Conduct with your student so that you have a clear understanding of its 
content. Once you and your student have reviewed the Student Code of Conduct, please sign 
the acknowledgment form below and return it to the Principal. Please contact your student’s 
teacher or principal if you have any questions. 

STUDENT  NAME 

SCHOOL CAMPUS GRADE LEVEL 

I have read, understand, and agree to abide by The University of Texas-University Charter School 
System’s Student Code of Conduct for the 2021-2022 school year. 

I understand that ___________________ (student name) will be held accountable for the behavior 
expectations and disciplinary consequences outlined in the Student Code of Conduct. I understand that 
the Student Code of Conduct governs all behavior at school, at school-sponsored and school-related 
activities, and during school-sponsored travel. I also understand the Student Code of Conduct governs some 
designated behaviors occurring off-campus, and for any school-related misconduct regardless of time or 
location. I understand that a referral for criminal prosecution is possible for certain violations of law. 

PARENT/GUARDIAN PRINTED NAME 

PARENT/GUARDIAN SIGNATURE 

DATE 

STUDENT PRINTED NAME 

STUDENT SIGNATURE 

DATE 

282



 The University of Texas Charter School System 

Employee Information Guide 
2021-2022 

283



1 

Table of Contents 
Vision and Mission Statements ............................................................................................................................ 3 

District Information .............................................................................................................................................. 3 

The University of Texas at Austin Honor Code ................................................................................................. 3 

Advisory and Governing Boards ......................................................................................................................... 3 

District Office ........................................................................................................................................................ 3 

Campuses, Addresses, Principals, and Phone Numbers ................................................................................... 3 

Non-Discrimination............................................................................................................................................... 4 

Code of Ethics and Standard Practices for Texas Educators ........................................................................... 4 

Educational Boundaries ....................................................................................................................................... 5 

Duty to Report Abuse and Neglect ...................................................................................................................... 5 

Sex Discrimination and Sexual Harassment....................................................................................................... 6 

Title IX ................................................................................................................................................................... 6 

Workplace Searches.............................................................................................................................................. 6 

Employment Contracts ......................................................................................................................................... 7 

Teacher State Certification .................................................................................................................................. 7 

Confidentiality of Student Educational Records ............................................................................................... 7 

Dress and Appearance .......................................................................................................................................... 7 

Timesheets ............................................................................................................................................................. 7 

Absence from Duty ............................................................................................................................................... 7 

Paid Leave.............................................................................................................................................................. 8 

COVID-19 Policy & Procedures .......................................................................................................................... 8 

Salary Information and Employment Verification ............................................................................................ 9 

Employee Appraisals ............................................................................................................................................ 9 

Use of Tobacco and Vaporizers ........................................................................................................................... 9 

Asbestos Notice ...................................................................................................................................................... 9 

Student Attendance Accounting .......................................................................................................................... 9 

Special Education Process .................................................................................................................................... 9 

Grade Book ............................................................................................................................................................ 9 

The TEKS Resource System/Lesson Plans ....................................................................................................... 10 

Textbook Procedures .......................................................................................................................................... 10 

Instructional Aide Guidelines ............................................................................................................................ 11 

Classroom Sign Out ............................................................................................................................................ 11 

Restraints ............................................................................................................................................................. 12 

Field Trips............................................................................................................................................................ 12 

Instructional Technology.................................................................................................................................... 12 

284



2 

Movies/Video ....................................................................................................................................................... 12 

Candy/Food Reward Policy ............................................................................................................................... 12 

Substitute Folder ................................................................................................................................................. 12 

Testing Schedule.................................................................................................................................................. 13 

Classroom Management Plans........................................................................................................................... 13 

Classroom Appearance ....................................................................................................................................... 13 

Campus Faculty Meetings .................................................................................................................................. 13 

Schedule of Classes ............................................................................................................................................. 13 

Electronic Communication with Students ........................................................................................................ 13 

Video Recording .................................................................................................................................................. 14 

Student Conduct Complaint and Reporting – Bullying and Harassment ..................................................... 14 

Lice Notification .................................................................................................................................................. 15 

RTI Notification .................................................................................................................................................. 15 

Electronic Communication and Data Management ........................................................................................ 15 

University of Texas-University Charter School System .................................................................................. 20 

Acknowledgement Form .................................................................................................................................... 20 

285



3 
 

Vision and Mission Statements 
In full partnership with our communities, the University of Texas–University Charter School’s vision is to 
provide the best educational system for students with specialized learning needs in unique settings where 
each student will achieve academic, social and emotional success.   

The University of Texas–University Charter School’s mission is to provide access to effective educational 
opportunities for unique learners by creating safe environments and holding high expectations for all. 

The University of Texas Elementary School’s mission is three-fold: (1) to develop students into lifelong learners 
through rigorous, research-based curricula, individualized instruction, high expectations, and a nurturing 
environment that includes parental and community involvement; (2) to provide opportunities for professional 
development and outreach for The University of Texas at Austin’s academic units; and (3) to serve as a model 
of an exemplary educational program for diverse learners. 

District Information 
UT-UCS and UTES are public, charter schools funded by state and federal education funds and accredited by 
The Texas Education Agency.  The district curriculum meets the state standards. Best practices in instruction 
are utilized to insure students are learning grade level curriculum as well as eliminating gaps and weaknesses 
in academic foundations.  

Teachers engage students through differentiated instruction in order to meet their individual academic needs. 
Cooperative group learning activities provide rich academic and social learning experiences. High school 
students are able to earn credits towards graduation through course completion or Credit by Examination. 
This educational model is designed to facilitate a more seamless transition from the residential treatment 
environment to a more traditional school setting.  

The University of Texas at Austin Honor Code 
The core values of The University of Texas at Austin are learning, discovery, freedom, leadership, individual 
opportunity, and responsibility. Each member of the University is expected to uphold these values through 
integrity, honesty, trust, fairness, and respect toward peers and community.  

Advisory and Governing Boards 
http://utcharter.org/governing-and-advisory-boards/ 
https://utelementary.org/administration/management-board/  

District Office  
Local Phone: 512-475-3300    Toll Free: 1-888-227-8026 
Physical Address     Mailing Address 
2200 East 6th Street     2200 E. 6th Street 
Austin, TX 78702     Austin, TX 78702 

Campuses, Addresses, Principals, and Phone Numbers  
http://utcharter.org 
http://utelementary.org 
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Non-Discrimination 
It is the policy of The University of Texas at Austin to provide an educational and working environment that 
provides equal opportunity to all members of the University community. In accordance with federal and state 
law, the University prohibits unlawful discrimination, including harassment, on the basis of race, color, 
religion, national origin, gender, including sexual harassment, age, disability, citizenship, and veteran status. 
Procedures for filing discrimination complaints on the basis of gender, including sexual harassment, are 
addressed by University policy. Pursuant to University policy, this policy also prohibits discrimination on the 
basis of sexual orientation, gender identity, and gender expression.  
http://www.policies.utexas.edu/policies/nondiscrimination-policy 

Code of Ethics and Standard Practices for Texas Educators 
Statement of Purpose  
The Texas educator shall comply with standard practices and ethical conduct toward students, professional 
colleagues, school officials, parents, and members of the community and shall safeguard academic freedom. 
The Texas educator, in maintaining the dignity of the profession, shall respect and obey the law, demonstrate 
personal integrity, and exemplify honesty. The Texas educator, in exemplifying ethical relations with 
colleagues, shall extend just and equitable treatment to all members of the profession. The Texas educator, in 
accepting a position of public trust, shall measure success by the progress of each student toward realization 
of his or her potential as an effective citizen. The Texas educator, in fulfilling responsibilities in the community, 
shall cooperate with parents and others to improve the public schools of the community. 

Professional Standards 
Standard 1: Professional Ethical Conduct, Practices and Performance.  
Standard 1.1 The educator shall not knowingly engage in deceptive practices regarding official policies of the 

school district or educational institution.  
Standard 1.2 The educator shall not knowingly misappropriate, divert, or use monies, personnel, property, or 

equipment committed to his or her charge for personal gain or advantage.  
Standard 1.3 The educator shall not submit fraudulent requests for reimbursement, expenses, or pay.  
Standard 1.4 The educator shall not use institutional or professional privileges for personal or partisan 

advantage.  
Standard 1.5 The educator shall neither accept nor offer gratuities, gifts, or favors that impair professional 

judgment or to obtain special advantage. This standard shall not restrict the acceptance of gifts 
or tokens offered and accepted openly from students, parents, or other persons or 
organizations in recognition or appreciation of service.  

Standard 1.6 The educator shall not falsify records, or direct or coerce others to do so.  
Standard 1.7 The educator shall comply with state regulations, written local school board policies, and other 

applicable state and federal laws.  
Standard 1.8 The educator shall apply for, accept, offer, or assign a position or a responsibility on the basis of 

professional qualifications. 

Standard 2: Ethical Conduct toward Professional Colleagues.  
Standard 2.1 The educator shall not reveal confidential health or personnel information concerning 

colleagues unless disclosure serves lawful professional purposes or is required by law.  
Standard 2.2 The educator shall not harm others by knowingly making false statements about a colleague or 

the school system.  
Standard 2.3 The educator shall adhere to written local school board policies and state and federal laws 

regarding the hiring, evaluation, and dismissal of personnel. 
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Standard 2.4 The educator shall not interfere with a colleague's exercise of political, professional, or 
citizenship rights and responsibilities.  

Standard 2.5 The educator shall not discriminate against or coerce a colleague on the basis of race, color, 
religion, national origin, age, sex, disability, or family status.  

Standard 2.6 The educator shall not use coercive means or promise of special treatment in order to influence 
professional decisions or colleagues.  

Standard 2.7 The educator shall not retaliate against any individual who has filed a complaint with the SBEC 
under this chapter.  

Standard 3: Ethical Conduct toward Students.  
Standard 3.1 The educator shall not reveal confidential information concerning students unless disclosure 

serves lawful professional purposes or is required by law.  
Standard 3.2 The educator shall not knowingly treat a student in a manner that adversely affects the 

student's learning, physical health, mental health, or safety.  
Standard 3.3 The educator shall not deliberately or knowingly misrepresent facts regarding a student.  
Standard 3.4 The educator shall not exclude a student from participation in a program, deny benefits to a 

student, or grant an advantage to a student on the basis of race, color, sex, disability, national 
origin, religion, or family status.  

Standard 3.5 The educator shall not engage in physical mistreatment of a student.  
Standard 3.6 The educator shall not solicit or engage in sexual conduct or a romantic relationship with a 

student.  
Standard 3.7 The educator shall not furnish alcohol or illegal/unauthorized drugs to any student or knowingly 

allow any student to consume alcohol or illegal/unauthorized drugs in the presence of the 
educator. 

Taken from Texas Administrative Code, Educators’ Code of Ethics Rule 247.2  

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&p
g=1&p_tac=&ti=19&pt=7&ch=247&rl=2  

Educational Boundaries 
UTCSS employees provide educational services for students residing in residential and partial hospital settings. 
The vulnerable condition of the students dictate the need for maintaining clear educational and personal 
boundaries. Appropriate boundaries and professional expectations must be clearly established and adhered to 
during a student’s enrollment and after a student has been discharged. A professional relationship must be 
maintained at all times.   

• A staff member should not share his/her personal contact information with a student. This 
includes, but is not limited to telephone number, address, private email address and any social 
media contact information.  

• Any contact initiated from a current or former student must be immediately brought to the 
attention of the staff’s supervisor. 

• It is strictly prohibited for a staff member to foster or adopt a current UTCSS student, or to 
engage in any communication regarding such action. 

 

Duty to Report Abuse and Neglect 
An employee having reasonable cause to believe that a student’s physical or mental health or welfare has 
been adversely affected by abuse or neglect by any person shall make a report not later than the 48th hour 
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